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November 5, 2010
To:             OSU-Cascades Campus Employees
FROM:   Jacquelyn T. Rudolph

Director of Human Resources 
SUBJECT:        Closures or Curtailed Operations Due to Inclement Weather or Hazardous Conditions 
 
If it becomes necessary for OSU-Cascades Campus to close or curtail operations due to inclement weather or hazardous conditions, employees will be notified that they are not to report to work. The OSU-Cascades Campus follows the lead of our partner institution Central Oregon Community College (COCC) in making a closure decision.

 

If conditions are questionable, COCC officials will attempt to make a decision on whether or not to hold morning classes by 6 a.m.  If conditions change during the course of the day, decisions on later classes will be made as early as possible with announcements made on campus and through the media. 

 

Information regarding closures or curtailments will be distributed in the following manner:

 
1. Information will be posted on the COCC website home page at http://www.cocc.edu
2. A pre-recorded message will be placed on the campus information number for COCC and OSU-Cascades 541-383-7777.  

3.      In some cases, supervisors will call employees at home to inform them of closure or curtailment information. 
4.     The campus will ask that announcements be made on the following radio and television stations: 
COCC and OSU-Cascades will make one of two announcements:

“The College is closed,” meaning that travel either in the area or on campus is unsafe and all classes and events are canceled, and all offices and buildings are closed. This will include the library, computer lab and gymnasium.

OR

“Classes are canceled but the College is open,” meaning that travel and/or parking is limited. This means the library, computer lab, gymnasium and other offices and buildings are open, and that staff are expected to report.

Following is a list of radio and television stations that will announce COCC/OSU-Cascades closures:

Television Stations:
KTVZ Channel 21 (Cable Channel 5 in Bend)
COTV Channel 11

AM Radio Stations:
KRCO 690 AM
KICE 940 AM
KBND 1110 AM

FM Radio Stations:
KXIX 94.1 FM
KLTW 95.1 FM
KWLZ 96.5 FM
KNLR 97.5 FM
KTWS 98.3 FM
KMTK 99.7 FM
KMGX 100.7 FM
KLRR 101.7 FM
KWPK 104.1 FM
KSJJ 102.9 FM
KQAK 105.7 FM


Complete information regarding leave reporting and other resources for OSU employees is available at http://oregonstate.edu/admin/hr/policies.html#Misc. We strongly encourage you to review this information at your earliest convenience. 
As a reminder, only the President or his designee may close the University.  On-campus departments may not cease operations and send employees home due to inclement weather or hazardous conditions unless the President has closed the University.  Off-campus facilities should contact the Office of the Vice President for Finance and Administration to discuss the appropriateness of ceasing or curtailing operations at their location if they believe it is necessary.

 
Should you have questions, please contact Jeri Hemmer at 541-737-0547.
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