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Crestron Touch Panel Classroom Operation
Entering a classroom with an automatic lock:

· There is a small black box located near the door handle on the wall.  When the light is red, the door is locked.  When the light is green, the door is unlocked.

· You will not be able to turn the door handle, just pull or push the door open.

Turning the Classroom equipment system on (inside the classroom)
· Touch the TOUCH PANEL screen next to the computer monitor

· Enter the 4 digit “CRESTRON CODE” 
· You will hear the doors unlock, the system has power, open the doors completely and push them into the cabinet (you may need to push the doors in slightly to disengage the locks)
· On the touch panel, press the SOURCE button on the lower right hand corner of the panel. It will prompt you to choose one of 5 choices: Laptop, VCR, Document Camera, Computer, and DVD.
If you select VCR or DVD (note: all computers can play a DVD as well)

· Once the VCR or DVD player is selected, the projector will automatically turn on and display your program on the screen.
· The touch panel will change to display the control buttons: PLAY, FAST FORWARD, REWIND, PAUSE, etc. These buttons will control the VCR or DVD player once the tape or DVD is inserted.
· The volume level is also controlled on the touch panel (left side). NOTE: Each touch is an incremental increase/decrease in volume level. Check Mute button also, if no sound.
· Remember to eject and remove your tape or DVD before Logging Out of the Creston system.
· There is no need to turn the power off on the VCR, logging out will do so for you
If you select the COMPUTER

· The projector will automatically turn on and display the computer image on the screen once the computer is turned on.
· The computer power must be turned on manually by pressing the power switch located at the center of the computer tower.
· Windows 7 is the operating system with Microsoft Office 2010 and other programs.
· Hit “CTL,” “ALT,” & “DEL” simultaneously when prompted to so.
· Log into the computer with your USERNAME and Password on your Faculty Information and Codes Sheet.
· LOG ON TO= AD (Make sure that “AD” is in this box)

· Computers are equipped with CD/DVD players, 3-1/2” floppy drives, and USB ports on both the front of the computer and on the side of the LCD displays.
· There is a wireless mouse included for use with the computer if desired.
· Please shut down the computer completely before Logging Out of the Crestron system.

If you select LAPTOP

· You need to plug your laptop into the port on top of the cabinet, under the black metal panel by the monitor.
· MAC users must bring their own VGA adapter to hook up to the “VGA IN” port inside the cabinet.
· Make sure the laptop is set to the proper display mode to project the image to the projector.
If you select the Document Camera
· The touch panel will change to display control buttons: zoom, focus, rotate, freeze, etc.
· Can also manually move document camera to capture full image.
Projector Functions:

· Press the “Projector” button to alter functions of the projector.  You can:

· Freeze image/unfreeze image
· Blank image/normal image
WHEN FINISHED USING THE ENHANCED SYSTEM, PLEASE LOG OFF AND CLOSE DOORS.
Tutorials on how to use equipment can be arranged through Kira Lueck at 541-322-3169.  To notify of any problems with the system during event, please contact reception at 541-322-3100 (M-F 8-5).
