OSU-CASCADES
SET and Textbook Dates
2010-2011

· September
· Give Dean information on important dates for faculty
· New Faculty/Staff Orientation (contact Kira for more information)
· 21st Prepare SUMMER 2010 SETs to be mailed to Corvallis
· 30th distribute SUMMER 2010 SET feedback to faculty via email and file SETs
· 30th send 1st email reminder to all OSU faculty about text book adoption for WINTER 2011
· October
· 11th send 2nd email reminder to all OSU faculty about text book adoption due date for WINTER 2011
· 18th Text book adoption orders are DUE for WINTER 2011 term
· November	
· 15th distribute FALL 2010 SETs during the 8th week of the term, due by December 10th
· 29th Remind part-time faculty about turning in grade spreadsheet for FALL 2010 term
· December
· 13th Prepare FALL 2010 SETs to be mailed to Corvallis
· 15th send 1st email reminder to all OSU faculty about text book adoption for SPRING 2011
· January
· 3rd distribute FALL 2010 SET feedback to faculty via email and file SETs
· 10th send 2nd email reminder to all OSU faculty about text book adoption due date for SPRING 2011
· 18th Text book adoption orders are DUE for SPRING 2011 term
· February
· 21st distribute WINTER 2011 SETs during 8th week of term, due by March 18th
· 28th Remind part-time faculty about turning in grade spreadsheet for WINTER 2011 term
· March
· 21st Prepare WINTER 2011 SETs to be mailed to Corvallis
· 21st send 1st email reminder to all OSU faculty about text book adoption for SUMMER 2011
· 28th send 2nd email reminder to all OSU faculty about text book adoption for SUMMER 2011
· April
· 4th distribute WINTER 2011 SET feedback to faculty via email and file SETs
· 4th Text book adoption orders are DUE for SUMMER 2011 term
· 4th send 1st email reminder to all OSU faculty about text book adoption for FALL 2011
· 11th send 2nd email reminder to all OSU faculty about text book adoption due date for FALL 2011
· 18th Text book adoption orders are DUE for FALL 2011 term
· May
· 16th distribute SPRING 2011 SETs during 8th week of term, due by June 10th
· 31st Remind part-time faculty about turning in grade spreadsheet for SPRING 2011 term
· June 
· 13th Prepare SPRING 2011 SETs to be mailed to Corvallis
· 20th SUMMER 2011 Courses begin, check all class end dates and distribute SETs
· 22nd Remind part-time faculty about turning in grade spreadsheet at end of SUMMER 2011 term
· 27th distribute SPRING 2011 SET feedback to faculty via email and file SETs
· July
· 16th send email reminder about textbooks for FALL 2011
· August 
· 16th send email reminder about textbooks for FALL 2011
