Career Services
Career Decision-Making Worksheet

There are many different ways to make decisions about many different things in our lives. Here is a method that many people find helpful to use. You may want to use this form as a guide so that you can expand your responses on additional sheets of paper.
Considerations

Each decision is limited by what a person is capable of doing (ability).

Each decision is limited by what a person is willing to do (motivation).

Each decision is limited by how much time they have (quantity of time).

Process

1. State the decision you want to make.

____________________________________________________________________________
2. List your desired outcomes and rank in the order of their importance.

_________________________________
___________________________________________
_________________________________
___________________________________________
3. Make a list of possible alternatives (at least three).
________________________
_______________________
_________________________
4. Gather as much information as you can about each alternative.

________________________________________________________________________________________________________________________________________________________
5. List advantages and disadvantages for each alternative

Advantage/Disadvantage

Advantage/Disadvantage
Advantage/Disadvantage
___________________
_____
_____________________
​​​​​​​​​​​​​​​​​​​​​​​​​​​_______________________

___________________
_____
_____________________
_______________________

________________________
​​​​​​​​​​​​​​​​​​​​​​​​_____________________
_______________________

________________________
_____________________
_______________________

6. Consider:

Which alternative you are most capable of doing.

____________________________________________________________________________
____________________________________________________________________________
7. Which alternative you are most willing to pursue.

____________________________________________________________________________
____________________________________________________________________________
8. Which alternative will most likely help you achieve your desired outcomes?
____________________________________________________________________________
____________________________________________________________________________
9. Which alternative is most feasible with regard to time?
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
10. Draw conclusions and take action/set goals

____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
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