Oregon State University – Cascades Campus
Graduate Level
Master of Arts in Teaching with
Middle and High School Authorization Application Packet
Language Arts or Social Studies Endorsement (select one) w/ESOL Emphasis

I. MAT Program application: Priority applications will be accepted until Dec. 5, 2011 5:00 pm. Applications will be accepted after this date on a space available basis. Submit one (1) complete application packet to: Office of Admissions, Cascades Hall, 2600 NW College Way, Bend, OR  97701.  

□ I am applying for the 5-term full time track                            □ I am applying for the 2 year part-time track

	The application packet should contain the following(unless otherwise noted).  Applicants are strongly advised to keep copies of all materials submitted.

___ 1.   This application checklist signed and dated (p. 1,2).
___ 2.	 Program Application, Initial Teaching License (p. 5).
___ 3.   Form B, Subject Matter Competency List(s), please contact Carolyn Platt at 541-322-3120 or                      carolyn.platt@osucascades.edu prior to completing this form.
___ 4.   TSPC Character Questions form, signed and dated (see p. 6).
___ 5.	Three letters of recommendation (please use attached form, p. 7). 
· One letter must come from an educator who has observed you in a formal school setting, attesting to your competence in working with school-age youth at the authorization level(s) you are seeking.
· A second letter must attest to your academic ability.
· The third letter may fit into either of the above categories or be from an employer.
___ 6.	One unofficial copy of the transcript from each college and university attended, (including OSU if applicable). 
___ 7.    The Student Teaching Placement Portfolio
This packet is sent to public school principals when requesting student teaching placements. It will include:
a. Student teaching placement request cover letter (sample on p. 9).
b. Resume (sample on p.10-12).
c. Career Goal Statement essay.
See attached Student Teaching Placement Portfolio Instructions to develop your packet (see p. 8).
___ 8.    Required tests (you can apply prior to satisfying the testing requirements): 
a. CBEST or all three subtests of the PRAXIS PPST, 
Passing scores on the above must be received prior to beginning your classes June 2012.
b. ORELA Multiple Subjects Exam, Subtests I and II.
Passing scores on the ORELA must be received prior to beginning your classes June  2012.
c. ORELA Civil Rights exam must be passed prior to full time student teaching Jan 2013.
d. If you select the Language Arts Endorsement, you will need to pass the NES exam for Language Arts High School-English Language.
If you select the Social Studies Endorsement, you will need to pass the NES exam for High
             School Social Studies.
             These exams must be passed prior to beginning classes June 2012.
___ 9.  You will need to take a Civil Rights course such as TCE 499 prior to beginning your classes in
             June 2012.  (you can apply prior to satisfying this requirement)
___ 10.You will need to take a Research in Learning class such as TCE 560 prior to beginning your 
             classes in June 2012. (you can apply prior to satisfying this requirement)
___ 11.You will need to observe or volunteer for 60 hours in a public school classroom at the middle   
              school or high school level prior to beginning your classes in June 2012.  (you can apply 
              prior to satisfying this requirement)   
                                                                                                                                       Continued






II. Graduate Admission application: 
a)	Submit one (1) official transcript from each college and university attended (including OSU if applicable) - must be in sealed envelope and mailed or delivered to: Office of Admissions, OSU-Cascades, Cascades Hall,  2600 NW College Way, Bend, OR  97701
b)	Submit online:

			____ 1. Electronic graduate admissions application (necessary for admission to all graduate degree programs).  Apply online at: http://www.osucascades.edu/admissions/

Please Note: Social Studies Endorsement applicants must initially select “Language Arts Education (MAT) Cascades Campus” from within the “Planned Course of Study” section on the drop down menu.

____ 2. $60 admissions application fee – paid online with credit card at time electronic application is submitted.













By my signature, I verify that all application information submitted is true, accurate, and complete.                                           


Signature of Applicant ___________________________________________________________    Date _____________	
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GRADUATE LEVEL
MASTER OF ARTS IN TEACHING PROGRAM
With Middle and High School Authorization
Application Packet

Oregon State University – Cascades Campus offers a Professional Teacher Education Program to prepare public school teachers for 21st century schools in middle school (grade 5- grade 8) and high school (grades 9-12).

In this packet you will find: Admission information for the Master of Arts in Teaching Program; Application Procedures; Program Application, Initial Teaching License; Form B; TSPC Character Questions; Recommendation Form; Teaching Authorizations; Test Information.  Should you have questions, please contact OSU-Cascades Admissions at 541-322-3100.

ADMISSION TO THE MASTER OF ARTS IN TEACHING PROGRAM

[bookmark: _GoBack]Admission to the Professional Teacher Education Program is selective and competitive.  Consequently not all applicants are admitted.  Applications to the MAT with Social Studies or Language Arts endorsements have a priority deadline of Dec. 5, 2011.  Applications received after Dec. 5th, 2011, will be considered on a space-available basis. Within OSU’s Guiding Principles, the Professional Teacher Education Program recognizes a responsibility to society to contribute to its social, aesthetic, and economic well-being.  Diversity is a key to the success of our programs.  Our programs open the doors wider for any groups that are under-represented or that have suffered from discrimination.

While acceptance as a graduate student is not required to begin the Initial License program, you must be admitted as a graduate student to complete a degree (necessary for admission to all graduate degree programs).  Students not admitted to a degree-granting program are not eligible for financial aid of any kind.

ALL TESTING MUST BE COMPLETED BEFORE BEGINNING THE PROGRAM IN JUNE 2012.

1. CBEST or PRAXIS PPST.
2. ORELA Multiple Subject Examination, Subtests I and II. 
3. NES Exams for your endorsement area:
     A. If you select the Language Arts Endorsement, you will need to pass the NES exams for English Language Literature & Composition: Content Knowledge, English Language Literature & Composition: Essays, and Middle School English Language Arts.
   							  OR
     B. If you select the Social Studies Endorsement, you will need to pass the NES exams for Content Knowledge, Interpretation and Analysis, and Middle School Social Studies.

IN ADDITION, the ORELA Civil Rights Exam must be completed before recommendation for licensure.

Admission Requirements and Criteria

1. A bachelor's degree (necessary for admission to all graduate degree programs), documented by official transcripts of grades.
2.	Minimum grade-point average of 3.0 in the last 90 quarter credits of graded undergraduate work and all work completed thereafter (necessary for admission to all graduate degree programs), documented by official transcripts of grades.
3.	Competence in subject matter for desired teaching areas (documented by Form B and transcripts of grades). The Form B can be printed off from the tab marked “Application and Program Forms”.
4.	Demonstrated effectiveness in oral and written communication (documented by letters of recommendation, basic educational skills test scores, written statement of professional goals, resume, and interview).
5.	Sincere and appropriate desire to become a public school teacher and an understanding of the life demands placed on a teacher (documented by letters of recommendation, statement of professional goals, resume, and interview).



6.	Truthful answers to Teacher Standards and Practices Commission (TSPC) character questions (documented by the TSPC Character Questions form).  Note: Enrolled students are required by Oregon law to submit one fingerprint card for checking Oregon and Federal Bureau Investigation (FBI) criminal history records.  The program will arrange to have this done for enrolled students.
7.	Completion of observation or volunteer hours (60) in a public school classroom at the middle school or high school level prior to beginning your classes in June 2012.  (You can apply prior to satisfying this requirement.)
8.	Completion of TCE 499 Civil Rights in Education and TCE 560 Research in Learning.


APPLICATION PROCEDURES

1.	Applicants are responsible for assuring that all sources of admission evidence (other than
	interview results) are in their application files at Office of Admissions, OSU-Cascades, 2600 NW College Way, Bend, OR 97701 by the application deadline.  Also, applicants are responsible for assuring that all “Admission Requirements and Criteria” are addressed by sources of evidence other than interview results, such as transcripts, letters of recommendation, resume, etc.

2. Applications are reviewed by screening committees to identify candidates who are qualified based on the evidence available.

3.  	Following the initial screening, qualified applicants are required to interview with OSU-Cascades faculty members.  The interview may also include public school educators.  The interview team adds its assessments to the applicant’s file.

4.  	Following the interview, the faculty for the teacher education program considers all evidence and makes admission recommendations to the Department Chair.

5.  	Applicants who complete the application process above are notified of the program admission decision in writing by US mail.  Please be sure to keep the university informed of any changes of address or status.


*****************************************************************************************

The Program Application and Graduate Admission Applications are typically submitted at the same time to the appropriate office.  Refer to the following information for the appropriate addresses:

Program Application 					                   Graduate Application
	Office of Admissions 
OSU-Cascades
2600 NW College Way
Bend, OR 97701
	Electronic Application only
http://www.osucascades.edu/admissions/


The Oregon State University – Cascades Campus Graduate Admission application is available online at http://www.osucascades.edu/admissions/.  Call (541) 322-3100 if you have any questions.	

Oregon State University does not discriminate on the basis of race, color, national origin, religion, sex, sexual orientation, marital status, age, disability or veteran's status in any of its policies, procedures or practices.
******************************************************************************************

FORM B – You will need to submit a completed Form B with your application.  Please contact Carolyn Platt at 541-322-3120 or e-mail Carolyn.platt@osucascades.edu, for an appointment to discuss this form.
















PROGRAM APPLICATION, INITIAL TEACHING LICENSE
2012-2013
Oregon State University – Cascades Campus
Graduate Level
Master of Arts in Teaching Program


Applications received after the date on the front cover of this application packet will be considered on a space available basis after those received by the date listed have been considered.  Applicants are responsible for completing their files.  Please KEEP COPIES of all materials submitted.  

	
NAME:                
 Last                              First                                 Middle


OSU Student ID Number:
        (if applicable)
Last 4 digits of your Social Security Number     ______________

Birth Date:


Mailing Address:



Email Address: 
	
  (          )                                 
Home Phone


  (          )                                 
Work Phone


  (          )                                 
Message Phone


  (          )
Cell Phone/Pager













TSPC CHARACTER QUESTIONS
OREGON STATE UNIVERSITY – CASCADES CAMPUS  Character Questions to establish Fitness to Serve as an Educator

Name_____________________________	_______________________________	_____________
		Print-Last			          First			       Middle

You must answer either “yes” or “no” to each of the following questions; any other response will result in your application being considered incomplete.  All “yes” answers must be fully explained in writing on a separate piece of paper and the explanations must be signed and dated by you.  Any “yes” answer must be explained fully.  If “yes” is answered to section (8) and/or section (10), a certified true copy of the court record must accompany the application.

	1..Have you ever left any educational or school-related employment, voluntarily or involuntarily while the subject of an inquiry, review or investigation of alleged misconduct?  Have you ever left educational or school-related employment when you had reason to believe an investigation for misconduct was underway or imminent?

	1.

	2. Are you currently the subject of an inquiry, review or investigation for alleged misconduct or alleged violation of professional standards of conduct by either an employer or a licensure agency?

	2.

	3.Have you ever been placed on leave by your employer for any alleged misconduct?

	3.

	4. Have you ever had any adverse action taken on a professional certificate, license or charter school registration?  Have you ever been placed on probationary status for alleged misconduct while holding a professional license, certificate, registration, or credential?

	4.

	5. Have you ever been denied any professional license for which you applied or granted a professional license on a conditional or probationary basis for any alleged misconduct?

	5.

	6. Have you ever surrendered a professional license of any kind before its expiration?

	6.

	7. Have you ever been disciplined by any public agency responsible for licensure of any kind, including but not limited to educational licensure?

	7.

	8. Have you ever been convicted or been granted a diversion or conditional discharge by any court for any: (a) felony; or (b) misdemeanor; or (c)  major traffic violation including but not limited to:  driving under the influence of intoxicants or drugs; reckless driving; fleeing from or attempting to elude a police officer; driving while your license was suspended, revoked or used in violation of any license restriction; or failure to perform the duties of a driver or witness at an accident?

	8.

	9. Have you ever been arrested or cited for any offense listed in question (8) above which is still pending in the courts?  This includes any diversion, conditional discharge or postponed adjudication that has not been dismissed by the courts at the time this application is signed.

	9.

	10. Have you ever had any civil judgment or other court order, including but not limited to a restraining order, entered against you resulting from allegations of abuse, assault, battery, harassment, intimidation, neglect, stalking, or other threatening behavior toward other persons?

	10.


NOTE: If you answer “no” to questions 8 through 11 based upon an “expungement” order “setting aside” or “sealing” of a record of a conviction or conditional discharge, you must personally verify with the court directly involved that expungement, setting aside or sealing actually has taken place.  An erroneous belief that a conviction has been expunged, set aside or sealed when in fact it has not, will be deemed a false statement.

I hereby certify that the information submitted on or relating to this form is true and correct and grant the Commission permission to check civil or criminal records to verify any statement made on this application.   The Commission may deny or revoke permission for student teaching or final practicum upon evidence that I knowingly made any false statements on this form.  I also grant the Commission permission to release any information related to these character questions to the institution supervising my practicum, internship and/or student teaching.


			
Signature	Date
RECOMMENDATION FORM
Oregon State University – Cascades Campus
Master of Arts in Teaching Program


Applicant’s Name:                                                                                                    Phone:                                         

Address:                                                                                                                                                                               

*****
NOTE TO THE APPLICANT: Make a copy of this form for each person providing you with a recommendation.  We recommend that you provide the evaluator with a stamped, pre-addressed envelope addressed to Admissions Office, OSU-Cascades, 2600 NW College Way, Bend, OR  97701.  The evaluator will return the form along with the letter of recommendation.

NOTE TO THE EVALUATOR:  The above named applicant is applying for admission to our Master of Arts in Teaching program and has given your name as a reference.  We would particularly appreciate your candid appraisal of the applicant's strengths and weaknesses; personal qualities and professional promise as an educator; his/her ability to work with children or school-aged youth; and any other characteristics we should be aware of for a person entering the teaching profession.  Please tell us your relationship to the applicant and the length of time you have known him/her.  Your recommendation is used by our faculty for making decisions on admission.   A member of our faculty may contact you for further information.  Thank you for your help.  

Please return this form with your letter of recommendation.

*****
	APPLICANT:
	EVALUATOR:

	DO NOT SIGN if you wish to retain the right of access to viewing this letter.

	As required by the Family Educational Rights and Privacy Act of 1974, I have waived my right to this letter, and I understand that this letter will not be available to me now or in the future.

                                                                                              
Applicant's Signature                        Date

                                                                 
Applicant's Name - Typed or Printed
		Please note whether the applicant has selected to waive the right of access to this letter.  If the applicant has NOT SIGNED in the box at left, this recommendation is NOT CONFIDENTIAL.

                                                                                              
Evaluator's Signature                            Date

                                                                 
Evaluator's Name - Typed or Printed

                                                                 
Relationship to Applicant
                                                                 
Address:
                                                                 
Telephone:



Please mail this recommendation to:
Office of Admissions, OSU-Cascades, 2600 NW College Way, Bend, OR 97701


OSU-CASCADES
STUDENT TEACHING PLACEMENT PORTFOLIO
INSTRUCTIONS 


Please save these documents on your computer (for future use/revisions) and submit a copy with your application to the OSU-Cascades Master of Arts in Teaching program.

· SHORT COVER LETTER WITH THE FOLLOWING:
· Margins: top 1.7”, bottom .5”, left .7”, right .7” (if you are admitted to the program, this will eventually be printed on OSU-Cascades letterhead, thus these margins)
· Use the template provided (see next page) to craft the body of your letter in your own words.
· Please use template for letter format (contact info at the top, type the word “Date”, generic addressee and school, generic salutation, colored signature and wording under signature, enclosures info, etc.).  If you are admitted to the program, your addressee will be personalized for your student teaching placement request.

· RESUME
· Margins will vary depending on your resume. 
· Include an Objective statement at the top re: student teaching 
· To include education, teaching experience (if any), work experience, honors, activities, and interests.
· All experience and education should be listed in chronological order beginning with the most recent.
· At the beginning of the “Education” section of your resume, include OSU-Cascades Master of Arts in Teaching program with your projected completion date. 

· CAREER GOAL STATEMENT ESSAY (see below)


GUIDE FOR WRITING CAREER GOAL STATEMENT ESSAY

The Career Goal Statement is an essay describing your professional teaching goals and/or purposes and motivation for wanting to be a teacher.  The essay is sent to public schools when we request placements for internships.  Your essay will be carefully reviewed by university faculty, mentor teachers and school administrators to help determine your eligibility for student teaching.  It should represent your best writing.

· Approximately 500 words in length, or about 2 typed, double spaced pages 
· Be sure to add your name and the title Career Goal Statement to the top of the essay. 
· What made you want to be a teacher?
· What kind of teacher do you want to be? 
(philosophy statement)
· How do you see your career progressing? 


Jane Smith
1234 Green Street
Bend, OR 97701
(541)  555-5555  (home)
(541)  444-4444 (cell)
jane.smith@server.com


Date

Mr. John Doe
School
Street address
City, State, Zip

Dear Mr. Doe,

First section – State why you are writing, name of the position or type of work for which you are applying and mention how you heard of the position or organization.

Second section – Explain why you are interested in teaching.  It’s important to convey enthusiasm for the position and the teaching profession.  Describe your specific skills, accomplishments and personal traits, which qualify you for this position or field.  Refer to your education, training and previous experiences that apply to this position.  If this paragraph gets too lengthy, break it into two paragraphs.  This section should answer the principal’s question, “Why should we place you for student teaching?”

Third section – Create an appropriate closing to pave the way for the next action step, such as an interview.  Mention enclosures.


Sincerely,

Jane Smith

Jane Smith
Master of Arts in Teaching student
Oregon State University, Cascades

Enclosures: 
Resume 
Career Goal Statement



JANE SMITH

1234 Green Street
Bend, OR 97701
(541) 555-5555 (home)
(541) 444-4444 (cell)
jane.smith@server.com



OBJECTIVE: To serve as a student teacher in Central Oregon and why.  

EDUCATION

1. Master of Arts in Teaching            June 2012 – July 2013
Middle and High School Authorizations 
[Language Arts] or [Social Studies] Endorsement w/ESOL Emphasis (choose one endorsement)
Oregon State University, Cascades
Bend, OR

1. Bachelor of Arts, Liberal Studies   June 2008			
University of Oregon, Cascades
Bend, OR

RELATED EXPERIENCE 

Student Intern (Fall term 2008 & Winter term 2009), 120 hours
Mrs. Rivas, 6th grade
Big Sky Middle School, Bend, OR

1. Taught lessons to reading groups daily
1. Assisted in library and technology classes weekly
1. Collaborated with classroom teacher in daily planning of curriculum 
1. Provided administrative assistance in correcting student work and organizing and filing
1. Participated in Student-Parent-Teacher conferences 
1. Taught 3 lessons to entire class on Native American dance and drumming 
1. Used Spanish language skills to assist students who spoke only Spanish

Volunteer (Fall term 2006), 90 hours
Mr. Michaels, 7th grade
Forest Middle School, Bend, OR

1. Worked with students as directed by classroom teacher
1. Assisted on three field trips
1. Carefully observed, and collaborated with, classroom teacher to gain insights into learning, teaching, lesson preparation, and classroom management
1. Observed in special education classes and English Language Learner (ELL) programs 




JANE SMITH

Resume, page 2


RELATED EXPERIENCE (continued)

Boys and Girls Club of Bend, OR  (Summers 2006 & 2007), 250 hours
Volunteer
Supervisor: Mr. William Grant

1. Provided after-school supervision to twenty-four students ages 5 – 14
1. Assisted with homework 
1. Tutored five students in writing and spelling
1. Supervised outdoor activities such as basketball, volleyball and soccer
1. Taught arts and crafts such as paper-making and knitting
1. Assisted swimming instructor and provided additional pool supervision


FOREIGN LANGUAGE AND TRAVEL

Traveled in Mexico (Summers 2003 and 2004) 
Traveled in Costa Rica (Summer 2002)
1. Studied Spanish language – two years	
1. Learned more about history and culture


COMPUTER SKILLS

1. Competent in Word, Excel, Power Point
1. Knowledge of Dreamweaver, Photo Shop


PROFESSIONAL ASSOCIATIONS

National Education Association (student member)




REFERENCES 
FOR THE RESUME OF
JANE SMITH



Dr. Charlotte Jones, Instructor
Liberal Studies
Oregon State University, Cascades
2600 NW College Way
Bend, OR 97701
(541) 322-3100
charlotte.jones@osucascades.edu


Rosa Rivas 
Big Sky Middle School 
1212 Smith Street
Bend, OR 97702
(541) 383-7878
rosa.rivas@bend.k12.or.us


Jack Michaels
Forest Middle School 
3232 Tall Tree Lane
Bend, OR 97701
(541) 363-5656
jack.michaels@bend.k12.or.us 


William Grant, Supervisor (retired)
Formerly of the Boys and Girls Club of Bend, OR
1515 Retirement Loop
Bend, OR  97701
(541) 435-6063
wgrant@aol.com														





OREGON TEACHING AUTHORIZATIONS

After January 15, 1999 all new Oregon teachers must meet the requirements of new TSPC-designed levels of authorization.  The OSU-Cascades MAT Program prepares students for the Oregon Initial I Teaching License in two authorizations, Middle School and High School Authorizations. The following is a list of the authorizations and their corresponding age and grade levels:

	Authorization					Age/Grade Levels
	
	Middle School			            Grade 5-8
	Secondary Education			Grades 9-12 
	 
TESTING INFORMATION

The Teacher Standards and Practices Commission in Oregon requires all teachers to pass the following exams in order to be eligible for licensure.  The total cost for exams, licensure fees and fingerprinting is approximately $683. It will be more if you choose to take the Praxis PPST instead of the CBEST.  If the test dates for CBEST are full you will need to pay an additional $64 for the ‘computer testing’.  Test fees do not include travel costs.  Exams are offered in the Bend area only once or twice a year and due to the program timing you will probably need to test outside our geographic area (i.e. Portland, Salem, or Eugene).

1. The California Basic Education Skills Test (CBEST) www.cbest.nesinc.com  OR all three subtests of the PRAXIS PPST.  Praxis PPST exam  website; www.prometric.com , must pass prior to program entry in June.

2.The Oregon Educator Licensure Assessment Multiple Subjects Examination (ORELA MSE) Subtests I and II are required before entering the program in June.  www.orela.nesinc.com

3. Each student will need to take the required subject specific NES exams for their chosen endorsement prior to entering the program in June 2012, this will be;

Language Arts Endorsement	 
OR
Social Studies Endorsement

Their website is http://www.NEStest.com
If this exam is not passed on the first attempt you will be required to wait 60 days before retaking. If this should occur please contact the program advisor Carolyn.platt@osucascades.edu to make arrangements to retake the exam after you begin the program in June 2012.

4. ORELA Civil Rights Exam.  This exam will need to be taken and passed before you begin full time student teaching in January 2013.  Information can be found at the following website; http://www.orela.nesinc.com/OR6_whats_new.asp#wn1 
Protecting Student and Civil Rights in the Educational Environment Examination

If you have any questions please contact Carolyn Platt at 541-322-3120 or carolyn.platt@osucascades.edu .

All of the above examinations are required by TSPC to qualify for an Oregon Initial I Teaching License.
     

